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TO:  ECU Faculty 

FROM: J. Christopher Buddo 
Provost and Vice Chancellor for Academic Affairs 

 Mark Bowler 
Chair of the Faculty 

DATE:  April 22, 2026 

SUBJ: Course Syllabi – Online Platform Launch and Faculty Responsibilities 

 

As part of East Carolina University’s ongoing commitment to transparency, accessibility, and 
compliance with UNC System requirements, ECU is launching a new online platform for 
faculty to upload syllabi which will then be published to a public-facing website. This system 
will serve as the official institutional repository for course syllabi and will ensure consistent 
access for students and the public. 

The new policy requirements define a syllabus as including these components: 

• Course name and prefix, along with the course description; 
• All goals, objectives, student learning outcomes, and/or student 

expectations for the course; 
• An explanation of how student performance will be assessed, including the 

grading scale, percentage breakdown of major assignments, and how 
attendance or participation will affect a student’s final grade; 

• List of all course materials (physical and/or electronic) that students are 
required to purchase; and 

• A statement noting that the course engages in diverse scholarly 
perspectives to develop critical thinking, analysis, and debate and inclusion 
of a reading does not imply endorsement. 

All instructors of record for Fall 2026 courses are required to upload a syllabus for each 
course section they are teaching. Per UNC System 400.1.6[R] , each course syllabus must 
be publicly available on the university’s Syllabus Manager platform at least one week before 
classes begin. Syllabi uploaded to the Syllabus Manager will be reviewed and approved by 
representatives in each unit and will be published to the public-facing site no later than 
August 10th for the Fall 2026 semester.  In order to give departments adequate time for the 
review process this first year, please submit all Fall 2026 syllabi to the platform no later than 
July 20, 2026.  However, the platform is currently in place for use so that 9-month faculty 
who will not be available during that time can submit before breaking for the summer. For 
those faculty, it is recommended that syllabi be loaded before May 15th. 

  

https://www.northcarolina.edu/apps/policy/doc.php?id=3559
https://pirateport.ecu.edu/link/index.cfm/1541FD9C-BAB0-B768-3F7E7130D9A32B1E
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Faculty must enter required information into a Microsoft Word template, save to PDF, and 
upload into the Syllabus Manager platform in PiratePort by the July 20th deadline.  
Information related to the policies and procedures for this new process are available on the 
Faculty Affairs Syllabus Information website.  

Direct links for instructions on how to create your syllabus and upload into the Syllabus 
Manager are below: 

• Creating your Syllabus 
• Using the Syllabus Manager in PiratePort – for both Faculty and Reviewers 
• Direct link to Syllabus Manager 

For questions related to technical support with the Syllabus Manager platform, please 
submit a ticket to the ITCS Help Desk. 

For summer courses, we will follow the same process used this spring. Please ensure your 
summer syllabi include the information listed above and submit them to your department 
prior to the start of classes.  Please note that the syllabus approved through the new 
platform for the fall or submitted directly to departments this summer will be considered 
the official syllabus for the course.  

Thank you for your cooperation and for your continued commitment to supporting our 
students and meeting our institutional responsibilities.  

 

https://facultyaffairs.ecu.edu/syllabi/
https://facultyaffairs.ecu.edu/syllabi/create-syllabus/
https://facultyaffairs.ecu.edu/syllabi/syllabus-manager/
https://pirateport.ecu.edu/link/index.cfm/1541FD9C-BAB0-B768-3F7E7130D9A32B1E
https://ecu.teamdynamix.com/TDClient/1409/Portal/Requests/ServiceDet?ID=12526

